
1ST

2ND

3RD

Initial Consultation

1. One hour maximum

2. No charge (typically)

3. Get to know each other

4. Look at big picture intentions

5. Review the process

6. Stop; or set next appointment

Design Meeting

1. Three hours

2. Flat fee for this meeting(typically)

3. Discuss EPQ

4. Educate/explain choices/options

5. Design plan(s) to determine

documentation needed

6. Assign fees to documents

7. Stop; or sign fee agreement,

pay initial engagement amount,

and set next appointment

Signing Session

1. Review format

of documents

2. Sign all documents

3. Pay balance of fees due

Preliminary
Questionnaire

My review to
open new file

Get comments/approval

Finalize and print documents

Comply with
Funding Instructions

Estate Planning Process: "Baseball Diamond" Analogy

HOME

My review to prepare for
meeting (possible designs/fees)

Estate Plan
Questionnaire Package

Prepare and send drafts

Possible "summit" meeting
with clients' advisor and me


